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Name:  __________________________________________________________________ 

 

Grade:  __________________________________________________________________ 

 

Teacher:  ________________________________________________________________ 

 

 

WELCOME TO ICICLE RIVER MIDDLE SCHOOL 
 

We developed this handbook to describe important issues and practices at our school.  Knowing our procedures and expectations will 

help you succeed at Icicle River M.S. Please review the contents of this handbook.  If you have any questions, please ask your teachers, 

counselor, staff members or administrator. 

 

ICICLE RIVER MIDDLE SCHOOL 
10195 Titus Road 

Leavenworth, WA 98826 

 (509) 548-4042 

www.cascadesd.org 

 

School Colors:  Purple and Silver  Mascot:  Mountain Lion 
 

This handbook/planner is designed to help me at Icicle River M.S.  My parent(s)/guardian(s) and I: 

 

 Have read through and understand the contents of this book. 

 Understand that this planner is to be kept with me at all times. 

 Understand that all assignments are to be recorded and will be checked periodically as a required part 

of the Icicle River M.S. curriculum. 

 

 

Student Signature:  ______________________________ Date:  _______________ 

 

Parent Signature:  _______________________________ Date:  _______________ 

 
Successful Mountain Lions Know 

It is important for me to clearly understand the following procedures regarding my attendance: 

 

 If I am late to school, I will report to the office for a tardy slip before I go to class. 

 If I need an early dismissal, I will take my note to the office before school on the day I need to be dismissed. 

 If I know I am going to be gone, I have the opportunity to have my teachers sign a Prearranged Absence Form and get my 

assignments prior to being absent. 

 If I am absent from school for a legitimate reason, I know it is my responsibility to check with my teachers at an appropriate time and 

arrange for make-up work. 

 I will contact the office before noon for my homework if I am absent for an extended period of time. 

 I must be in school or have an excuse from an administrator in order to attend a school activity or participate in an athletic event on 

that day. 
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NONDISCRIMINATION AND SEXUAL HARASSMENT 
NONDISCRIMINATION/TITLE IX 
Cascade School District complies with all federal and state rules and regulations and does not discriminate on the basis of race, 

religion, creed, color, national origin, age, honorably-discharged veteran or military status, sex, sexual orientation including 

gender expression or identity, marital status, the presence of any sensory, mental, or physical disability, or the use of a trained 

guide dog or service animal by a person with a disability in its programs and activities and provides equal access to the Boy 

Scouts and other designated youth groups. Inquiries regarding compliance and/or grievance procedures may be directed to the 

school district’s Title IX and Civil Rights Coordinator, Elia Alai’lima-Daley at 509-548-5277, edaley@cascadesd.org, Cascade 

High School, 10190 Chumstick Hwy. Leavenworth, WA 98826, or Special Education Director and Section 504 /ADA 

Coordinator, Brett Johnson at 509-548-4042, bjohnson@cascadesd.org, Icicle River Middle School, 10195 Titus Rd., 

Leavenworth, WA 98826 

You can report discrimination and discriminatory harassment to any school staff member or to the district's Civil Rights 

Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of your district’s nondiscrimination 

policy and procedure (3210), contact your school or district office or view it online here:  

https://www.cascadesd.org/Page/288 

 

mailto:edaley@cascadesd.org
mailto:bjohnson@cascadesd.org
https://www.cascadesd.org/Page/288


PRINCIPAL’S MESSAGE 

Welcome to all new and returning “Mountain Lions”! 

The 2019-2020 school year at Icicle River Middle School promises to not only be fun and exciting, but rewarding academically, 

artistically and athletically. The Administration, Teachers, Support Staff and your ASB officers are committed to leading the 

entire talented student body in “MAKING” this a great year. 

Academics are the primary focus of any middle school and that includes Icicle River. We strive to develop your intellectual 

strength and prepare you for the future. We urge you to embrace learning, and we stand ready to support and guide you. Your 

responsibilities are to:  

 attend school regularly 

 actively engage in classwork 

 Complete all class and homework assignments.  

If you are having difficulty with your coursework, seek help. Your teachers are available to you during the school day (during 

break/lunch, before/after school by appointment).  

Studies show that if you are involved in school activities outside of the classroom you achieve at a higher level academically. 

Icicle River offers a wide range of extracurricular activities for you to explore. Find a team/club/volunteer organization to get 

involved in. We want each of you actively participate in the school community. 

Icicle River Middle School is what we (staff, students, parents and community members) make it. With a student body of  

approximately 300, you make up the largest part of this school community. With that thought in mind, the success of Icicle River 

Middle School is determined by you. Let’s choose to “MAKE” it a great year! 

 

Sincerely, 

 
Mike Janski, Principal, mjanski@cascadesd.org  

ICICLE RIVER MIDDLE SCHOOL STAFF

Administrators: 
Mike Janski – Principal 

Brett Johnson – Special Ed Director/Dean of Students 

Counseling: 

TBD – Counselor 

Office:  
Amber Murdock – Registrar/ Office Manager 

Tim Barnes – Attendance Secretary 

Hilary Osborn - Bookkeeper 

 

School Phycologist: 

Tyler Cox 

Athletic Director:   
Dominique Coffin 

School Resource Officer: 

Mike Morrison 

School Prevention/Intervention Specialist: 

Brooks Murphy

Teachers

Rachel Blyth  ........................... Eighth Grade Mathematics 

Lea Boggs ............................................. Eighth Grade ELA 

Lindsey Camp  ................................................... Pre-school 

Teara Dillon ...................................................... Visual Arts 

Shannon Fallon ................................... Sixth Grade Science  

Rebecca Fritz ......................................... Special Education 

Todd Gilbert ......................................... Eighth Grade ELA  

Kim Gilreath .................................. Seventh Grade Science 

Sia Haberberger ..................... Seventh Grade Mathematics 

Aaron Hansen .......................................................... STEM 

Jessica Hoiland .......................... Sixth Grade Mathematics 

Sheila Hove ............................................ Special Education  

Sherri Littrell ......................................... Sixth Grade ELA. 

   James Mitsuyasu ................................... Instrumental Music  

   Mandi Muscutt ......................................... Sixth Grade ELA 

 Erin Pehowski ......................................................... Health 

   Micah Rieke .................................................................. P.E. 

   Jesus Sandoval .......................................... English Learners 

   Sloane Schubert .................................... Seventh Grade ELA 

   Jodie Tremberth ................................ Eighth Grade Science 

   Melinda Wall .................................................. Choral Music  

   Kristen Ward ........................................ Seventh Grade ELA

Paraeducators 

Mark Baker  ............................................... Special Education 

Rachel Drolc .............................................. Special Education 

Michelle Early ....................................................... Custodian 

Debbie Guffin ........................................................ Custodian 

Val Hall ......................................................................... Cook 

Katie Kelly ................................................ Special Education 

Amy Massey ............................................ Library Technician 

 

Debbie Nelson…………………L.A.P./Special Education 

Kerry Siderius ...................................... Special Education 

     Lore Smart ........................................... Special Education 

     TBD .................................................... Physical Education 

     Kim Valentine ...................................... Special Education 

     Joyce Williams ......................................................... L.A.P 

     Autumn Wilms ..................................... Special Education 

 

     

   



 

MISSION, VISION, COMMON COMMITMENTS STATEMENTS 

The mission of the Cascade School District is Continuous Student Development.  The vision of the District is 

continually developing student Character, Scholarship and Determination.   

 

At Icicle River Middle School, we accomplish the School District Mission and Vision through ensuring high level of 

learning for all.   

 

The middle school envisions that we ensure high levels of learning for all through focusing on Academic 

Excellence, a Supportive Learning Environment and a Supportive Professional Environment: 

 

Academic Excellence 

 A consistent, rigorous, instructional framework that provides clear learning objectives aligned with state 

standards, common assessments, and interventions to support student learning. 

 Equal and continuous professional development through mentoring, collaborating, and pursuing learning 

opportunities. 

 Using best practices and data to drive instruction 

 Providing rich and rigorous programs to develop individual, physical, wellness and creative abilities. 

 Providing consistent access to technology for all students. 

Supportive Learning Environment 

 Creating a safe, caring, welcoming school climate for everyone in our community. 

 Expectations for behavior are modeled and made clear for all. 

 Creating, supporting, and taking part in activities that promote a sense of community for students. 

 Celebrating students positively on a consistent basis. 

Supportive Professional Environment 

 Being cohesive and collaborative—with clear expectations and open communication 

 Celebrating staff positively on a consistent basis. 

 

As a staff, we are committed to the following Collective Commitments: 

 

Citizenship 

We value a safe, positive, and focused learning environment; therefore, we are committed to the use of our 

Mountain Lion Citizenship Program. 

 All staff will consistently implement Mountain Lion Citizenship Program (MLCP), with fidelity  

 Points, concerns, Refocus Levels, implemented consistently 

 Planners used to record MLCP points 

Parent and Community Involvement 
We value two-way communication between parents, teachers, and students; therefore, we are committed to: 

 Students will use their planners every day in all classes for reflecting MLCP Points, for writing the class 

agenda and for identifying homework for each class in the planner. 

 Students will reflect on their progress towards learning the essential targets and progress will be 

communicated home to families. 

Standards-based Learning  
We believe that increased levels of learning will occur when students, parents, and teachers are clear on the Grade 

Level Expectations, Performance Expectations, or Common Core State Standards.  

 

Therefore, we are committed to the following: 

 Targets aligned with Common Core standards are given to students by quarter, unit, and/or book 

 Daily learning targets are conveyed to students for each lesson 

 Evidence of effectiveness: Students will be able to articulate why they are learning the targets (standards) 

and how they are doing in relationship to the target (standard). 
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GENERAL INFORMATION 
ASB Cards 
The ASB card allows students reduced fare at school-sponsored activities and is required to participate in ASB 

sponsored activities such as athletics and student government.  Icicle River M.S. ASB cards are not valid at WIAA 

district, regional or state sporting events.  ASB cards will be sold at the start of the school year and can be purchased 

from the office when necessary.  

 

Accidents 
Every accident in the school building or on the school grounds during school hours or events must be reported to the 

person in charge and to the main office.  We must know about any and all incidents in order to ensure the safety of 

all our students and staff members. 

 

Accident Insurance 
Information regarding accident insurance is given to parents and students in the start of the year packet.  For more 

information, please call Icicle River M.S.’s office. 

 

Breakfast, Lunch  

Breakfast is available daily in the Icicle River M.S. Commons from 7:20 a.m. - 8:00 a.m. Lunch schedules can vary. 

If a family finds they are within government guidelines to participate in the Free/Reduced Meal Program, they are 

encouraged to fill out the application annually at the beginning of the school year.  You can find out more 

information on the Cascade website www.cascadesd.org under Departments/Nutrition Services.   

Full-Pay Meal Prices are:  $1.50 for breakfast and $2.75 for lunch. Milk will be sold for $0.40 per serving. Food 

service payments can be made on line through “Family Access” (located on website under “Quick Links”) with a 

credit or debit card with a convenience fee for each transaction. 

 

Building Hours 
ICICLE RIVER M.S. is a closed campus and students are expected to remain on campus once they arrive.  The 

building will be open for students at 7:20 a.m. Supervision will be provided at 7:20 a.m. (This time is subject to 

change.)   After that time, students may meet with teachers and friends in specified areas.  Students are to not 

interfere with the safety or well-being of any other person while at school and especially in common areas such as 

the halls and cafeteria. School is dismissed at 2:55 pm.  

 

Change of Address/Phone 
The school staff attempts to maintain accurate student address and telephone information.  This is important to keep 

such data accurate so that mailings and other parent contacts can be accomplished without problems.  Please notify 

the school office if the information is incorrect or if a change occurs during the school year. 

 

Family and Student Access 
Family and Student Access is a Skyward program that allows students and guardians to view and, in some cases, 

edit student information.  Parents and guardians use Family Access, and students use Student Access.  These 

modules allow students and parents to play a more involved role in the student’s education and improve 

communication with the school(s).  You first must have a Login ID and password.  Students are issued these while 

at school.  Parents and guardians’ logins and passwords can be obtained from the student’s school office.  These are 

generated the minute a student enrolls in a school. The portal for family access is located on the front of the school 

website, on the right side under “Quick Links” and “Family Access”.  Once logged in, a parent can view food 

service balances and make payments online, read messages from teachers and/or administrators, view attendance, 

grades, teacher/class schedules, make payments for athletics and ASB cards, update student information, and many 

other things.   

 

Fines 
Students may be fined for overdue library books and for abuse of school property such as 

textbooks, furniture, buildings and buses. Such fines should be paid promptly. Grade 

reports and other school records may be withheld until such fines are paid. Outstanding 

fines must be resolved before students are allowed to attend classes in the fall. 
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Fundraisers 
Each year the ASB sponsors fundraiser activities.  In addition, grade level teams will also be doing some fundraisers 

this year.  The proceeds of these sales support numerous student activities such as athletics, dances and other events. 

Prizes and other incentives encourage students to participate in these projects. 

 

Health Room 
When students are sick and feeling low, the Health Room is the place to go.  ALL medications are to be brought to 

the Health Room with a medical form signed by the parent and physician.  The original container and specific 

directions will be kept in the Health Room.  Students are responsible for remembering to take their medicine. 
 

Lockers 
Lockers are the property of the school district and may be inspected and searched by school authorities at any time.  

Students are to use only their assigned lockers.  It is the school’s plan to have a built-in lock in at least every upstairs 

locker, and it will be the school’s expectation that every downstairs locker should have a school-issued lock on it at 

all times. This will increase the security of student possessions in the lockers, and reduce the instances of theft or 

vandalism, and increase student safety.  Please note that materials in lockers without locks will periodically be cleaned 

out, and their contents taken to the office for safekeeping.  The combination should be secret.  The school is not 

responsible for stolen or lost items.  At the end of the school year, students will be held financially responsible for any 

mistreatment of their locker or lock.  

  

Money and Valuables 

Personal property should not be left unattended at school and students should not lend their personal property to other 

students.  We advise that students should not bring more than $5.00 to school at any one time.  The school is not 

responsible for recovery of money or property lent, lost or stolen.  Please make sure to lock up your belongings and 

make sure the lock on your hallway locker and P.E. locker is locked at all times.  Do not share your lock combination 

with other students. 

 

School Closures Due to Weather 

In the unlikely event that school is canceled or delayed because of snowfall or unsafe roads, students and their families 

can gain information by going to our website at www.cascadesd.org by 6 am.  Information will be posted on the left 

side of the website under Announcements or call the Snow Line at 509-888-2873, listening to local radio broadcasts 

on KOHO or KPQ or checking the Cascade School District Facebook page.   

 

Special Places at ICICLE RIVER M.S. 
Attendance Window: Report here any time you arrive late, need to leave early or have been absent from school.  

You may also come here to use the student telephone. 

 

Nurse’s Office: If you are ill or need first aid, you can report to the office with a pass from your teacher.  You may 

remain in the Nurse’s office for 10 minutes.  After such time, students will either go home, if necessary, or go back 

to class.  Please check in with the nurse or secretary in the office prior to entering Nurse’s office. 

 

Counseling Center: You can make an appointment to see a counselor, resolve difficulties with your schedule or get 

help and support in personal matters here.  Before doing so, please get a pass from your teacher or drop by before 

school, during lunch or after school. 

 

Library: The Library is a good place to study, do research or just enjoy a good book.  Students must have a pass 

and/or permission to enter library.  The Library is open on a daily basis. 

 

Office: The office opens at 7:20 AM daily. Please come to the office for school business only.  Locker problems, 

payment of fees or to get information are school business related reasons to come to the office.   
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Telephones 
The office telephone is available before and after school, during breaks, and during lunchtime if you have a pass.  

There will be a student phone by the front window of the office.  Students can use this phone to make quick calls to 

parents.  The phones are not for social visits. 

 

Volunteers & Visitors 
Volunteers are a vital part of our students’ education and we welcome them on field trips, in classrooms, and helping 

with special events.  We thoroughly screen ALL volunteers prior through the Washington Access to Criminal 

History (WATCH) system.  If you are planning to volunteer, please visit our website and check under 

Community/Parents for the volunteer information page and how to become a volunteer.  Volunteers must be cleared 

ANNUALLY.  

 

Parents and other adults are always welcome to visit the school.  All visitors must report to the office upon arrival to 

the building, sign in and get a badge if you would like to go to a classroom.  This will help us keep track of who is in 

the school and alert us if strangers are in the building or on the playground.  It is helpful if parents make an 

appointment with the principal prior to their visit.  The only students allowed in the building are Mountain Lion 

students.  Students from other schools cannot attend dances or other sanctioned activities at Icicle River Middle 

School.  When a student must leave school for an appointment or other reason, parents/guardians must come into 

the office to sign the student out of school.   

 

ACADEMIC PROCEDURES 
 

What You Can Do To Be Successful 
The primary purpose for being in school is to learn things that will help you be successful in life, high school and 

post-secondary education.  Our staff -- both teachers and classified staff -- will provide you with a variety of lessons 

designed to help you develop and master important knowledge and concepts.  In order to do so, it is expected that all 

students at Icicle River M.S. arrive at school on time, be prepared with necessary materials and not interfere with the 

staff’s ability to teach and the students’ ability to learn.  It is important that you try your very hardest and do your 

best every school day.  Your family and teachers expect this.  You are expected to complete all of your work, use 

your planner to communicate your homework and class agendas.  If you have a question regarding your class work, 

check with your teacher.  If you need additional help, check with your parent or school counselor.  We at Icicle 

River M.S. stand ready to support you to be your best self.  Your cooperation with staff, parents and other students 

will increase your learning and will ensure a productive year. 

 

Homework 
We at Icicle River Middle School believe that homework is a necessary reinforcement of classroom learning.  The 

following are suggested ways to help you be successful in completing daily and long-range homework/projects. 

PLAN: Assign a definite time for study at home and utilize study time and library facilities at school.  Keep 

a list of assignments in your planner and take home all necessary books, papers and materials.  Using a home 

computer to do homework is a great idea.   

PLACE: Have a definite place at home to study away from distractions, with all necessary books, papers 

and materials.  Do not attempt to study while conversing or viewing television. 

PROCEDURE: Be certain to understand the assignment when the teacher gives it.  Actively read the entire 

assignment slowly and completely for content, relationships and details.  

  

Reasons for Homework 
 Practicing and mastering essential learning targets. 

 Completing unfinished or missed assignments. 

 Studying for tests and quizzes. 

 Reading books and newspapers for future classes. 

 Bringing or gathering materials for projects. 

 Completing long-term assignments for special projects. 

 Practice previously learned skills.         9 

 



 

Class Complaint/Schedule Change 
Our goal as a school community is achievement for all students at a high standard.  The people who are closest to 

the situation should resolve complaints, problems or concerns about a child’s class assignment.  This involves a 

meeting with the staff member, student and parent. 

 

The decision to make a class assignment change is the sole jurisdiction of the building principal and is done with 

careful thought and consideration.  The following process must be followed for resolving parent/student class 

assignment concerns: 

 

1. Meet with the classroom teacher.  Tell the teacher your concerns.  Do it in person.  Phone conversations or 

written concerns will only be accepted if a face-to-face meeting cannot be scheduled. 

2. Develop with the teacher and your child a plan for resolving the problem or concern.  A good faith effort 

must be attempted and documented by all involved.  Most issues can and will be resolved with this effort. 

3. If the problem is not resolved after implementation of the plan, make an appointment with the counselor.  

Bring to the appointment, documentation of the problem-solving plan.  Explain to the counselor the 

concerns and the efforts attempted thus far to resolve the problem.  Enlist the counselor’s assistance and 

develop a plan with the counselor for resolving the problem.  A good faith effort must be made to 

implement a plan at this level. 

4. If the problem is not resolved with the teacher and the counselor, contact the building principal for an 

appointment.  Bring to the meeting all previous implementation efforts and plans.  Clarify with the 

principal what actions can and will be taken in response to your concern. 

 

A decision to make a class assignment change is the sole jurisdiction of the building principal.  If a class change is 

determined to be warranted, then the change will most likely be scheduled for/within a reasonable break/time period 

in the academic year.  No schedule changes will be made within the first two weeks of a quarter. 

Withdrawal from School 

Students who plan to transfer to another school during the school year must have a parent conference with an 

administrator or counselor, or bring a written request from the parent or guardian prior to withdrawing. Such written 

requests should include the date of a withdrawal, new address, and if possible, the name of the new school. A 

checkout form should be picked up from the counselor by the student on his or her last day of attendance. All books 

and loaned materials should be returned and fines or fees cleared up before the checkout is completed. 

 

 

 

Progress Reports/Grading Policy 
Formal grade reports are issued every nine weeks.  The purpose for grading is to reflect student mastery of learning 

targets, performance on standards-based assessments and guided practice.  Formal grading procedures will be 

outlined by teachers at the beginning of the school year. In addition to the quarterly grade reports, parents can expect 

classroom progress reports throughout the grading period. Current grades can be checked by parents on Skyward 

Family Access. It is important that parents contact teachers with any questions they might have about classroom 

performance.  This will be communicated to you and your parents early in the course by the teacher.   

 

Textbooks, Computers, Materials and Supplies 
All basic school textbooks and computers are loaned to students for their use during the year.  Library books are 

likewise checked out to students for varying periods of time.  Overdue library books will result in suspended book 

checkouts until they are returned or fines are paid.  Computers, textbooks and library books are to be kept clean and 

handled carefully.   Materials list is available in the main office for each grade level.  Students are required to bring 

these materials to school daily. 
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ATHLETICS, ACTIVITIES, & OTHER INFORMATION 
 

Sports 
Icicle River M.S. offers a full range of interscholastic sporting opportunities for seventh and eighth-grade students. 

Interscholastic sports for girls include volleyball and cross-country in the fall, basketball in the winter, and track and 

softball in the spring.   Offered sports for boys include football and cross-country in the fall, basketball and wrestling 

in the winter, and track in the spring.  

 

We believe strongly in encouraging students to try new things and have new experiences, so we employ a no-cut 

policy at every level.  This means that if you want to participate, you can participate.  Be watching the bulletin for 

announcements for turnouts and schedules.  You will need to have an up-to-date physical, signed activities code, 

documentation of an ASB card, and documentation of paid transportation fee on file in the office before you will be 

permitted to participate in practice.  You can pick up the proper forms in the office. 

 

Grade Checks 
Students who wish to participate in interscholastic sports and extra-curricular activities at Icicle River M.S. must 

meet and maintain certain academic standards to be eligible to participate.  These standards will be explained in 

more detail by your coaches, teachers and/or the district athletic policies.   

 

Clubs & Events 
Icicle River M.S. also offers students opportunities to participate in different clubs and activities throughout the 

year, such as grade-level activities and other events.  Watch and listen for information on these clubs and events as 

the year unfolds.  
 

Student Leadership 
Associated Student Body: This group of students is composed of representatives from the various classrooms.  

Together with officers elected twice a year in the fall and spring, these students are responsible for the student body 

budget and a variety of activities. 

 

School Activities 
We have lots of fun at the social events that the Associated Student Body (ASB) sponsors during the school year.  All 

Icicle River Middle School students are welcome.  Activities have the following expectations: 

 

• Icicle River M.S. expects students to remain for the entire activity.  However, once you leave an activity 

early, you will not be permitted to return. 

• Dress for school activities is regular school clothes, unless the theme of the activity suggests otherwise. 

• Only students currently enrolled and in “good standing” may attend. 

• A student must be in school attending classes during the PM on the day of activities if the student wants to 

participate in that afternoon’s/evening’s activity unless previous arrangements have been made with the 

building administration. 

 

Students involved with after-school activities must be in an area with a supervisor.  If not participating in an activity, 

they should not be at school.   
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EXPECTATIONS OF STUDENTS 
 

Academic Honesty and Cheating 
We have high expectations of our students at Icicle River Middle School.  Part of our goal here is to help students 

become productive citizens who demonstrate honesty and integrity.  This means we expect our students to refrain 

from cheating or assisting others in cheating.  Cheating includes, but is not limited to: 

 

 Copying, exchanging or duplicating assignments then submitting them as your own 

 Writing formulas, codes, key words on your person or on a “cheat” sheet for use during a quiz or test 

 Using programmed materials such as a calculator, computer, or cell phone without teacher permission 

 Obtaining answers from others (either giving or receiving) 

 Taking someone else’s test or assignment to study from or to submit as your own 

 To plagiarize materials.  This includes submitting work created by family, friends or tutors 

 To take credit for group work when you made little or no contribution 

 Texting or electronically transferring test questions or answers to another student 

 

If you are caught cheating you will receive a zero for the assignment with no chance of making it up.  Additionally, 

you may be sent to the office for disciplinary action.  Possible consequences for cheating are school suspension, 

removal from positions of honor or responsibility such as an ASB officer or TA, and possible removal from athletic 

teams or extracurricular activities.  In addition, teachers may have further consequences. 

 

Alcohol/Tobacco/Controlled Substances 

The possession of alcohol, e-cigarettes, cigarettes, drugs, or any tobacco products is not allowed.  Students may not 

smoke on or near the school grounds.  The unauthorized use, sale or exchange of these items or exchange of medical 

prescriptions is prohibited.  Students violating this will be suspended or expelled and referred to a social agency or law 

enforcement authorities. 

Assembly Expectations 
Students at Icicle River M.S. have the opportunity to participate in assemblies.  Appropriate behavior for assemblies 

includes the following: 

1. Walk in a quiet, orderly manner when entering and exiting the gym 

2. Follow directions for seating 

3. Show respect for all speakers and performers 

4. Respond to the program in an appropriate, positive manner 

5. Leave all belongings in the classroom, you will be able to return for them after the assembly 

6. Leave the assembly in a quiet, orderly manner 

Bicycles and Skateboards 
Icicle River M.S. recognizes that some of us rely on a bicycle or skateboard as a means of transportation to and from 

school.  Students are welcome to ride a bicycle or skateboard on the public sidewalks, but may not ride them on 

campus or in the school parking lots.  Skateboards and other means of transportation will not be stored in the main 

office.  Students are to get off their skateboard or bicycle when they get on school property.   

 

This is a privilege, and students take full responsibility for securing their bicycles in the proper area or placing 

skateboards in lockers.  If students choose to ride a skateboard or bicycle on the Icicle River M.S. campus, they know  

they will lose it for a period of time or it will be released to the parents.  Don’t forget to wear a helmet. 

 

Cellular Telephones, Mobile Devices and Tablets 
The primary focus at Icicle River Middle School is to create a positive and productive learning atmosphere. Because 

we work together to achieve this climate, equipment such as cell phones, computer games, etc. will not be allowed to 

be on or out during the academic day from 7:30 am-2:55 pm. Students who display these items will lose them for a 

period of time or they will be released to the parents. Cell phones should be kept out of sight and turned off (silent 

standby) during the class period. Any exception is based on teacher discretion as outlined in their syllabus.  

When a student continues to have such items on or out during school, a student may be asked to not bring electronics 

to school for the remainder of the year. The school is not responsible for stolen or lost items.  Parents, please 

refrain from contacting your student during class on their cell phone.                              
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Closed Campus 
Students are required to remain on campus from the time they arrive at school until the end of the school day.  

Permission to leave the school grounds during school hours will be granted only with written request of a 

parent/guardian.  If a student leaves campus without permission, disciplinary action will be taken.  

 

Computer Network 
Cascade School District has spent a great deal of money and effort into offering the best computer support network 

for its students. The use of the computer network is a privilege. The use of the Internet through the Cascade 

Computer Network is subject to the policy and procedure 2022, Electronic Resources and Internet Safety. Students 

will receive the Technology Handbook for Students/Parents and must have a mutually signed copy (by both student 

and parent) of the Student Technology Use Agreement in 2022P. 

 

Dress Code 

 
Understanding socially appropriate dress is fundamental to a student's future employment success. In support of 

the transition from child to young adult the following attire related rules are in place: 

                                                                                                       A= Allowed           N = Not Allowed 

Grade Level Appropriate 

(Cascade S.D. # 228 Procedure no. 3224P) K-2 3-5 6-8 9-12 

1. Long pants including jeans/khakis. A A A A 

2. Skirts, dresses and shorts that extend to fist length. A A A A 

3. Shirts with necklines no lower than a straight line between underarms. A A A A 

4. Sleeveless shirts with small armholes and shoulder straps a minimum width of  

3 student fingers. 

A A A A 

5. Shirts that display the midriff. N N N N 

6.  Alcohol, drug, weapon, or sexual context related words, art, or symbols. N N N N 

7. Nonathletic shoes in PE/recess, “heelys” or barefoot. N N N N 

8. Gang affiliated clothing, piercing, tattoos, jewelry, and hairstyles as      

recognized by law enforcement. 

N N N N 

9.  Sunglasses, or bandanas (other than with an order from a medical doctor) 

worn or displayed inside the building. 

N N N N 

10.  Rips or tears in jeans and shorts MUST be below private parts. A A A A 

11.  Pants worn below the top of the buttocks. N N N N 

12.  Sleepwear/underwear worn in place of, or on-top of, regular clothing, and 

long duster/trench style coats. 

N N N N 

13.  Violent, hate, or harassing related words, art, or symbols. N N N N 

14.  Color dyed hair. A A A A 

15.  Undergarments that can be seen. N N N N 

  The dress code procedure will be reviewed with building staff on a yearly basis. If   a student's dress or grooming  

does not meet these provisions, the principal will request the student to make appropriate corrections. If the student 

refuses, the principal will take appropriate corrective action including disciplinary action for a dress code violation. 

Principals may grant exceptions for occasional special events and activities. Students who violate provisions of the 

dress code relating to extracurricular activities may be excluded from the extracurricular activity until proper attire is 

worn. 
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Expectations in the Commons 



 

 
At Icicle River M.S. students eat or drink only in the Commons.  We enjoy clean hallways, classrooms, and 

gymnasiums, and strive to keep them looking good.  

Cooperation in the Commons is essential in order to get everyone served and to maintain a pleasant lunchtime 

environment.  Every student will benefit if the following expectations observed: 

 

• Do not interfere with the safety or well-being of another person 

• All food and drink is to be consumed in the commons/cafeteria 

• Clean up your own area by wiping down your table and placing all garbage in the appropriate 

container 

• Exit the commons/cafeteria with the permission of an adult only 

• Stay seated while eating or visiting 

• While waiting in line for lunch or moving to another area, move slowly and please do not pass 

anyone in line 

 

Guest Teachers 

Guest teachers are to be treated with respect and cooperation.  Classroom disruptions or failure to follow directions will 

not be tolerated and will result in disciplinary action. 

 

Hall Passes 

Students must have a pass any time they are out of their assigned class or are in the halls. 

 

Inappropriate Behavior 

Everyone at Icicle River M.S. has the right to feel safe and be treated with respect and mutual courtesy—staff, students, 

parents, and school community members all share this right.  Students are expected to show respect toward each other 

and to those in our school community and behave in a manner that is not intimidating in any way.  Students who speak 

or act disrespectfully will be subject to disciplinary action. 

 

Off-Limits Areas 

Restrooms and hallways are closed in the main building during lunch hours (except for students with a pass who are in 

class or the library at the time).  There are designated restrooms available for student use during lunchtime.  These 

restrooms will be pointed out during the first days of school. 

All wooded areas of the school grounds and parking lots in front and back of the building are off limits.  The computer 

lab, gym, locker rooms and library are also off-limits unless a supervisor is present, as are resource rooms without 

teacher approval. 

 

Physical Display of Affection 
The school building and grounds are not the proper setting for physical demonstrations of affection. Kissing and other 

forms of inappropriate physical contact are not acceptable on school grounds or at school-sponsored events. 

 

Sexual Harassment & Other Forms of Harassment 
Students should not direct sexually oriented actions toward other students in the form of comments or names. It is 

considered sexual harassment for students to touch, rub or fondle other students.  “Pants-ing” is considered sexual 

harassment and, as other sexual harassment cases, will result in immediate short/long term suspension in accordance 

with the Exceptional Misconduct Chart on the last page of the handbook.  Any other form of harassment, including but 

not limited to gender, racial, ethnic or religious harassment will not be tolerated at Icicle River M.S., and will meet 

with suspension or other disciplinary action. 

  

Snowballs, Water Balloons, etc. 
Snowballs, water balloons, laser pointers, squirt guns and other similar items are disruptive to the educational process 

and can be dangerous. They have no place on school grounds unless they are used as part of a supervised activity. 

Disciplinary action will be taken against students who use possess or use these disruptive devices. 
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Student and Staff Rights and Responsibilities 

In compliance with Washington Administrative Code 180-40-224, this handbook is provided as a guide to Student and 

Staff Rights and Responsibilities. 



 

 

Transition Between Classes 

Students are expected to move between classes in an orderly and timely manner, walking at all times. Any student 

involved in roughhousing such as pushing, shoving, kicking or yelling will be subject to disciplinary action by the 

nearest teacher/staff member and/or referred to the office. 

 

Transportation/Bus Conduct 
Bus behavior is school behavior.  Bus drivers are expected to establish clear rules for behavior on the bus.  Bus 

drivers will manage their own discipline unless behavior is: 

 Illegal 

 Dangerous to the individual or others 

 Insubordinate to authority 

 

Bus drivers will follow these procedures:   

Step 1: Establish clear expectations. 

Step 2: Develop a plan for improving behavior, involving parents early in the process. 

Step 3: Involve administrators when student behavior is considered dangerous, illegal, insubordinate or disruptive 

repeatedly. 

 

Weapons, Explosives & Keeping a Safe School 
It is important for our school to be safe.  It is not fair that any individual(s) be allowed to disrupt the educational 

process. Student behavior, dress, signing, or symbolism representing gang affiliation or promoting drug and/or alcohol 

use will not be tolerated at school, at school-sponsored activities either on- or off-campus, or in a location that will 

reflect negatively upon our school.  

 

According to Cascade School District policy and RCW’s, weapons are not allowed at school and are grounds for 

expulsion.  Students are not to bring onto school grounds any firearms, knives, explosive devices or any other weapons 

capable of producing bodily harm. Such items are also banned from student vehicles in the school parking lots. If any 

such item is necessary for a class project or demonstration, permission to bring the item to school must first be granted 

by the teacher and then an administrator. The item must then be kept in an administrator's office before and after the 

class in which it is used.   Possession of firearms on school property will result in a one-year mandatory expulsion, 

subject to appeal, with notification to parents and law enforcement. 
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EMERGENCY PROCEDURES 

 
Fire: In case of a fire in the school, a loud buzzing alarm will sound.  Students should follow instructions from their 

teacher and/or adult in the vicinity for evacuation.  Students must stay with their class and walk at all times. 

 

Fire drills will occur several times throughout the year.  The alarm will sound and school officials will time how long 

it takes to evacuate the building.  Cooperation is necessary during these drills to assure the safety of all. 

 

False alarms will be treated as real fires until proven otherwise.  It is against the state law to set off a fire alarm with 

no cause.  The police and fire departments will be involved in an investigation should this occur.  Misuse of fire 

alarms and/or fire extinguishers will result in disciplinary action leading up to suspension or expulsion. 

 

Intruders: In the event that an intruder is noticed on campus, and that person is determined to possibly be a threat to 

the safety or well-being of students or staff, on the public address system will hear an announcement giving you 

specific instructions for what to do.  Following are general rules and expectations in the event we have an intruder 

and an adult is not present to give you instructions: 

 

Before School / After School / Passing Time 

 Listen to intruder drill signal and announcement 

 immediately become silent and follow the directions of the nearest supervisor 

 In the absence of a staff member, report to the closest open classroom or office.  This includes the 

STEM room, the choir room, and locker rooms 

 Close the door, turn out the lights, close the blinds, and move to the corner of the room away from 

the door and windows 

 Wait silently for further instructions either over the intercom, or from a supervisor 

 If you are outside the building, do not enter the building.  Report to Cascade High School or the 

CSD bus garage 
 

During Recess, On the Playground 
 If you are out at recess, immediately become silent and follow the directions of the supervisor 

 In the absence of a staff member, move quickly across the street to the back of the bus garage or 

Cascade High School. 

 The rest of the school will go into specified lock-down procedures. 

 

During Lunch, In the Commons 

 Students in the Commons listen to whistle or intercom announcement about an intruder.  

Immediately become silent, and follow the directions of a supervisor 

 In the absence of a supervisor, quickly and calmly exit the Commons to the outside through the 

North doors, and move to your left to the back of the bus garage. 

 Await further instructions 

 

During Recess, In the Gymnasium 
 Listen to the supervisor’s whistle and immediately become silent.   

 Follow the directions of a supervisor 

 In the absence of a supervisor, quickly and calmly exit the Gymnasium to the outside using the East 

doors (parking lot doors), and move quickly to Cascade High School. 

 

During Class Time, In Classrooms 

 Listen to the intruder tone / horn, and the intruder announcement.  Wait for instructions from your 

supervisor. 

 In the absence of a supervisor, silently close your door, close the blinds, and move to the corner of 

your room not visible from the door window. 

 It is necessary to be as silent as possible when moving to lockdown 
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Emergency Procedures (Continued) 

 

In Hallways, Restrooms or Other Common Areas 
 If you are in the hallway, move into the closest classroom or restroom.  If it is the restroom, lock the 

door and move away from the door 

 If you are outside do NOT enter the building, but go to Cascade High School 

 If you are between the high school and middle school, and the east middle school doors are locked, 

return to the high school, find a supervisor and wait there until you are told to return 

 If you are outside in P.E. class, follow the directions of your supervisor 

 If you are at the high school, remain there until you receive further instructions 

 All staff, please check with the librarian about lock-down procedures while in the library 

 

Students are expected to immediately follow a supervisor’s directions, moving away from windows and doors, and 

being as quiet as possible in your classrooms.  Students in the hallways or other common areas when this 

announcement is made should go into the nearest classroom, regardless of their grade.  Students in restrooms should 

lock the doors using the deadbolt handle on the inside of the door.  Students should remain silently where they are 

until the all-clear announcement is made.  We will drill each of these situations this year.  Also, supervisors will use 

whistle signals to get student attention on the playground in the instance an intruder is spotted.  These signals will be 

special, so student whistles or whistling could compromise student safety in critical situations.  Therefore, under no 

circumstances should students have or use whistles at school.  Failure to comply with this expectation will be 

treated as a disciplinary issue. 

 
 

 

 
 

 

 

 

 

 

ATTENDANCE 
 

Regular attendance is essential for students to learn at high levels. When a student is absent, it is impossible to gain 

the same degree of understanding that he/she would experience through direct teacher instruction, group discussion 

and participation.  Regular attendance also teaches personal responsibility and commitment to one’s work, which 

establishes habits and patterns for future success. 

All absences, in accordance with state law RCW 28 A.27 and district policy 3122, require parent verification 

and school approval.   

 

PARENT VERIFICATION: If a student is absent from school for any reason, a parent must call the office before 

8:00 each day (548-4042) OR send a note on the day of return stating the reason and date(s) the student was absent 

(or before the absence for appointments, etc.), include a phone number and parent signature.  Absences not cleared 

within 48 hours will be unexcused.  

 

ADMIT SLIPS: Following an absence, students are required to obtain an admit slip from the office. 
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Excused Absences & Tardiness 
 

Students are expected to attend class each day.  Teachers shall keep a daily record of absence and tardiness.  The 

following are valid excuses for absences and tardiness (WAC 392-400-325): 

1. Illness, health condition, family emergency, or religious purposes. The parent is expected to notify the 

school office the morning of the absence and send a signed note of explanation with the student upon his/her 

return to school. A student shall be allowed one makeup day for each day of absence.  

2. Parent/Principal approved activities. This category of absence shall be counted as excused for purposes 

agreed upon by the principal and the parent.  An absence may not be approved if it causes a serious adverse 

effect on the student’s educational progress.  In participation-type classes (i.e. certain music and physical 

education classes) the student may not be able to achieve the objectives of the unit of instruction as a result of 

absence from class.  In such a case, a parent-approved absence, which would have an adverse effect on the 

student’s educational progress, would ultimately be reflected in the grade for such a course. 

3. Religious Holiday. A parent may request that the student be excused from attending school in observance of 

a religious holiday.  In addition, a student, upon the request of his/her parent, may be excused for a portion of 

a school day to participate in religious instruction, provided such instruction is not conducted on school 

property. 

4. Disciplinary actions or short term suspension. As required by law, students who are removed from a class 

or classes as a disciplinary measure or students who have been placed on short term suspension shall have the 

right to make up assignments or exams missed during the time they were denied entry to the classroom if the 

effect of the missed assignments shall be substantial lowering of the course grade. 

5. Extended illness or health condition.  If a student is confined to home or hospital for an extended period, the 

school shall arrange for the accomplishment of assignments at the place of confinement whenever possible.  If 

a student is unable to do his/her schoolwork, or if there are major requirements of a particular course that 

cannot be accomplished outside of class, the student may be required to take an incomplete or withdraw from 

the class without penalty. 

6. Excused absence for chronic health condition.  Students with a chronic health condition, which interrupts 

regular attendance, may qualify for placement in a limited attendance and participation program.  The student 

and his/her parent shall apply to the principal or counselor, and a limited program shall be written following 

the advice and recommendations of the student’s medical advisor.  The principal shall approve the 

recommended limited program.  Staff shall be informed of the student’s needs, though the confidentiality of 

medical information shall be respected at the parent’s request. 

 

Absences Allowed: A note will be sent home after 6 absences explaining the policy and then after 12, parents will 

no longer be allowed to excuse their student. The accepted excused absence will be from a doctor, court official, 

dentist, etc. If a student is sick, the school nurse may evaluate and determine if the student should go home.  

 

 

Extended Absences/Prior Arrangements 
Icicle River Middle School strongly discourages students taking extended vacations during the semester or leaving 

school prior to the normal closing date. Students missing classes lose essential instruction and place increased demands 

on classroom teachers in the areas of record keeping, administering make-up work. However, occasions arise where 

extended absences are necessary.  When this is the case, the school will make every reasonable attempt to reduce the 

damage to the student’s educational program.  Extended absences must be pre-arranged and have approval of 

building administration or the absences will be unexcused.  

Attendance and Co-Curricular Activities 

Students who are absent the afternoon of the school day of a co-curricular activity or before a Saturday performance in 

which they are scheduled to take part will not be allowed to participate in that activity.  Exceptions will be made for 

verified doctor or dental appointments or other cases pre-arranged through a building administrator.  This policy affects 

all co-curricular activities and students involved in them; i.e. sports, drama, music.  Any activity involving out-of-

school time requires school attendance that day. 
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Guidelines for Make-Up Work 

 
A. A student shall be allowed one make-up day for each day of absence for up to 5 days.  It is the student’s 

responsibility to obtain the make-up assignments from the teacher(s). 

B. The student who arrives late or leaves early is responsible for checking with teachers the same day to arrange 

make-up work. 

Truancy 
 

Truancy is absence from class/school without the knowledge and consent of parent/guardian or school officials.  A 

student is truant if he/she: 

1. Leaves school without signing out in the office. 

2. Is absent from school without prior permission of parent/guardian. 

3. Leaves a class without teacher permission. 

4. Obtains a pass to go to a designated place and does not report there. 

5. Is more than 10 minutes late to class.  

6. Is on school grounds but does not attend class. 

7. Fails to attend a scheduled assembly. 

8. Falsifies a parental or school official’s attendance verification. 

9. Fails to verify an absence within (2) days of the absence. 

10. Unexcused absences/tardiness (see Becca Bill) 

BECCA BILL 
 

(RCW 28A.225- WA State Compulsory School Attendance and Admission Law) 

One (1) Unexcused Absence: 

Contact the parent. This is generally done by phone.  

Two (2) Unexcused Absences in a month: 

Conference with parent & student to discuss solutions to the truancy problem.  

Five (5) Unexcused Absences total: 

Conference with parent & student to discuss solutions to the truancy problem. Attendance contract created with 

student. * The school may file a petition with Chelan County Juvenile Court.   

Seven (7) and Ten (10) Unexcused Absences: 

Court action is required when a student has 7 unexcused absences in a month or 10 in a year. The truancy law 

requires school districts file a petition in Superior Court against the student, parent or both. 

 

Tardiness 
Students are expected to be in class and seated when the bell rings.  A student is tardy when he/she is late to class 

without authorization from the office or a teacher.  The teacher will enter all tardiness in the student records system. 

First Period Unexcused Tardiness: 
 

*TARDY LEVEL 1-  1st/2nd tardy: Teacher initiated consequence 

*TARDY LEVEL II-  3rd/4th tardy: Student calls home, student contract 

*TARDY LEVEL III-  5th tardy or more: Parent conference and/or possible removal from class. (*per semester).  
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PROHIBITION OF HARASSMENT, INTIMIDATION AND BULLYING 
The District is committed to a safe and civil educational environment for all students, employees, parents/legal 

guardians, volunteers and patrons, that is free from harassment, intimidation or bullying. “Harassment, intimidation 

or bullying” means any intentionally written message or image - including those that are electronically transmitted - 

verbal, or physical act, including but not limited to one shown to be motivated by race, color, religion, ancestry, 

national origin, gender, sexual orientation, including gender expression or identity, mental or physical disability or 

other distinguishing characteristics, when an act: 

 

 Physically harms a student or damages the student’s property. 

 Has the effect of substantially interfering with a student’s education. 

 Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment. 

 Has the effect of substantially disrupting the orderly operation of the school.   

 

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the harassment, intimidation, 

or bullying.   

 

“Other distinguishing characteristics” can include but are not limited to:  physical appearance, clothing or other apparel, 

socioeconomic status and weight.   

 

“Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the action(s). 

 

Behaviors/Expressions 
Harassment, intimidation, or bullying can take many forms including, but not limited to slurs, rumors, jokes, innuendos, demeaning 

comments, drawings, cartoons, pranks, gestures, physical attacks, threats or other written, oral, physical, or electronically transmitted 

messages or images.  

 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not 

substantially disrupt the educational environment.  Many behaviors that do not rise to the level of harassment, intimidation or bullying 

may still be prohibited by other district policies or building, classroom, or program rules.  

Training 
This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive learning 

community and shall be implemented in conjunction with comprehensive training of students, staff and volunteers. 

Prevention 
The district will provide students with strategies aimed at preventing harassment, intimidation, and bullying.  In its efforts to train 

students, the district will seek partnerships with families, law enforcement, and other community agencies. 

Interventions 
Interventions are designed to remediate the impact on the targeted student(s) and others impacted by the violation, to change the 

behavior of the perpetrator, and to restore a positive school climate. 

 

The district will consider the frequency of incidents, developmental age of the student, and severity of the conduct in determining 

intervention strategies.  Interventions will range from counseling, correcting behavior and discipline, to law enforcement referrals.   

Students with Individual Education Plans or Section 504 Plans 
If allegations are proven made that a student with an Individual Education Plan (IEP) or Section 504 Plan has been the target of 

harassment, intimidation or bullying, the school will convene the student’s IEP or Section 504 team to determine whether the incident 

had an impact on the student’s ability to receive a free, appropriate public education (FAPE).  The meeting will occur regardless of 

whether the harassment, intimidation or bullying issues such as the student’s academic performance, behavioral issues, attendance, 

and participation in extracurricular activities.  If a determination is made that the student is not receiving a FAPE as a result of the 

harassment, intimidation or bullying incident, the district will provide all necessary additional services and supports as deemed 

necessary, such as counseling, monitoring and/or reevaluation or revision of the student’s IEP or Section 504 plan, to ensure the 

student receives a FAPE 
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NONDISCRIMINATION AND SEXUAL HARASSMENT 

NONDISCRIMINATION/TITLE IX 
Cascade School District complies with all federal and state rules and regulations and does not discriminate on the basis of race, 

religion, creed, color, national origin, age, honorably-discharged veteran or military status, sex, sexual orientation including gender 

expression or identity, marital status, the presence of any sensory, mental, or physical disability, or the use of a trained guide dog or 

service animal by a person with a disability in its programs and activities and provides equal access to the Boy Scouts and other 

designated youth groups. Inquiries regarding compliance and/or grievance procedures may be directed to the school district’s Title IX 

and Civil Rights Coordinator, Elia Alai’lima-Daley at 509-548-5277, edaley@cascadesd.org, Cascade High School, 10190 Chumstick 

Hwy. Leavenworth, WA 98826, or Special Education Director and Section 504 /ADA Coordinator, Brett Johnson at 509-548-

4042, bjohnson@cascadesd.org, 330 Evans St. Leavenworth, WA 98826 

You can report discrimination and discriminatory harassment to any school staff member or to the district's Civil Rights 

Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of your district’s nondiscrimination policy 

and procedure (3210), contact your school or district office or view it online here: https://www.cascadesd.org/Page/288 

 

 

SEXUAL HARASSMENT 

Students and staff are protected against sexual harassment by anyone in any school program or activity, including on the school 

campus, on the school bus, or off-campus during a school-sponsored activity. 

 

Sexual harassment is unwelcome behavior or communication that is sexual in nature when: 

 A student or employee is led to believe that he or she must submit to unwelcome sexual conduct or communications in order to 

gain something in return, such as a grade, a promotion, a place on a sports team, or any educational or employment decision, or 

 The conduct substantially interferes with a student's educational performance, or creates an intimidating or hostile educational or 

employment environment. 

 

Examples of Sexual Harassment: 

 Pressuring a person for sexual favors 

 Unwelcome touching of a sexual nature 

 Writing graffiti of a sexual nature 

 Distributing sexually explicit texts, e-mails, or pictures 

 Making sexual jokes, rumors, or suggestive remarks 

 Physical violence, including rape and sexual assault 

 

You can report sexual harassment to any school staff member or to the district's Title IX Officer, who is listed 

above. You also have the right to file a complaint (see below). For a copy of your district’s sexual harassment policy 

and procedure (3205), contact your school or district office, or view it online here: 

https://www.cascadesd.org/Page/288 

 

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT 

If you believe that you or your child have experienced unlawful discrimination, discriminatory harassment, or sexual 

harassment at school, you have the right to file a complaint.  

Before filing a complaint, you can discuss your concerns with your child’s principal or with the school district’s 

Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed above. This is often the fastest 

way to resolve your concerns. 

 

Complaint to the School District  
Step 1. Write Out Your Complaint 

In most cases, complaints must be filed within one year from the date of the incident or conduct that is the subject of 

the complaint. A complaint must be in writing. Be sure to describe the conduct or incident, explain why you believe 

discrimination, discriminatory harassment, or sexual harassment has taken place, and describe what actions you 

believe the district should take to resolve the problem. Send your written complaint—by mail, fax, email, or hand 

delivery—to the district superintendent or civil rights compliance coordinator. 
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Step 2: School District Investigates Your Complaint 

Once the district receives your written complaint, the coordinator will give you a copy of the complaint procedure 

and make sure a prompt and thorough investigation takes place. The superintendent or designee will respond to you  

in writing within 30 calendar days—unless you agree on a different time -period. If your complaint involves 
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exceptional circumstances that demand a lengthier investigation, the district will notify you in writing to explain 

why staff need a time extension and the new date for their written response. 

 

Step 3: School District Responds to Your Complaint 

In its written response, the district will include a summary of the results of the investigation, a determination of 

whether or not the district failed to comply with civil rights laws, notification that you can appeal this determination, 

and any measures necessary to bring the district into compliance with civil rights laws. Corrective measures will be 

put into effect within 30 calendar days after this written response—unless you agree to a different time-period. 

 

Appeal to the School District 

If a complainant disagrees with the superintendent’s or designee’s written decision, the complainant may appeal the 

decision to the district board of directors by filing a written notice of appeal with the secretary of the board within 

ten (10) calendar days following the date upon which the complainant received the response.  

The board shall schedule a hearing to commence by the twentieth (20th) calendar day following the filing of the 

written notice of appeal, unless otherwise agreed to by the complainant and the superintendent or for good cause. 

Both parties shall be allowed to present such witnesses and testimony as the board deems relevant and material. 

Unless otherwise agreed to by the complainant, the board will render a written decision with thirty (30) calendar 

days following the filing of the notice of appeal and provide the complainant with a copy of the decision. The 

decision of the board will be provided in a language the complainant can understand, which may require language 

assistance for complainants with limited English proficiency in accordance with Title VI of the Civil Rights Act. 

The decision will include notice of the complainant’s right to appeal to the Superintendent of Public Instruction and 

will identify where and to whom the appeal must be filed. The district will send a copy of the appeal decision to the 

office of the superintendent of public instruction. 

 

Complaint to OSPI 

If you do not agree with the school district’s appeal decision, state law provides the option to file a formal complaint 

with the Office of Superintendent of Public Instruction (OSPI). This is a separate complaint process that can take 

place if one of these two conditions has occurred: (1) you have completed the district’s complaint and appeal 

process, or (2) the district has not followed the complaint and appeal process correctly.  

 

You have 20 calendar days to file a complaint to OSPI from the day you received the decision on your appeal. You 

can send your written complaint to the Equity and Civil Rights Office at OSPI: 

Email: Equity@k12.wa.us ǀ Fax: 360-664-2967 

Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200 

 

For more information, visit www.k12.wa.us/Equity/Complaints.aspx, or contact OSPI’s Equity and Civil Rights 

Office at 360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us. 

 

Other Discrimination Complaint Options 

Office for Civil Rights, U.S. Department of Education  

206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr   

 

Washington State Human Rights Commission  

1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov   
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Notification of Rights Under the Family Educational Rights and Privacy Act (FERPA)  
for Elementary and Secondary Institutions 

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age (“eligible students) certain rights with 
respect to the student’s educational records. They are: 

(1)     The right to inspect and review the student educational records within 45 days of the day the District receives a request for access. 
(Although FERPA allows 45 days to honor a request, the state policy records law {RCW 42.17.320} requires an appropriate response to a 
“public records” request within five business days.  

Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to inspect. The principal 
will make arrangements for access and notify the parent or eligible student of the time and place where the record may be inspected. 

(2)     The right to request the amendment of the student’s educational records that the parent or eligible student believes are inaccurate or 
misleading. 

Parents or eligible students may ask the Cascade School District to amend a record that they believe is inaccurate or misleading. They should 
write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the District 
decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or eligible student of the decision 
and advise them to their rights to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 

(3)     The right to consent to disclosures of personally identifiable information contained in the student’s educational records, except to the extent 
that FERPA authorizes disclosure without consent. 

One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interest. A school official is a 
person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has contracted to perform a 
special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school official in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional 
responsibility. 

Parents have the right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with 
requirements of FERPA. The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office 
U.S. Department of Education 

600 Independence Avenue, SW 
Washington, D.C.  20202-4605 

 

 

Maintaining Professional Staff/Student Boundaries 
Policy and procedure 5253 (Maintaining Professional Staff/Student Boundaries) provides all 

staff, students, volunteers and community members with information about their role in 

protecting children from inappropriate conduct by adults.  The policy and procedure applies to 

all district staff and volunteers.  The interactions and relationships between district staff and 

students should be based upon mutual respect, trust and commitment to the professional 

boundaries between staff and students in and outside of the educational setting, and consistent 

with the educational mission of the district. For a complete read of the policy and procedure 

(5253), please see https://www.cascadesd.org/Page/288. 
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MOUNTAIN LION CITIZENSHIP PROGRAM 

 

Mountain Lion Citizenship Program is a citizenship and discipline program based on one rule: No one has the right to 

interfere with the learning, safety, or well-being of others.  Each day students are asked to do what is expected the best they 

can, and take responsibility for their choices. 

All students are given the opportunity to…   

…  learn in a positive, caring atmosphere. 

…  make choices, then self-evaluate and self-correct.  

 The foundation of Mountain Lion Citizenship: 
1. All students are capable of success. 

2. Parents must be directly involved in their students’ behavioral and academic process. 

3. Making appropriate choices at school, coupled with open communication between home and school will generate 

student success. 

 

The philosophy of Mountain Lion Citizenship: 

Mountain Lion Citizenship is a program which encourages everyone involved to become responsible for their own behaviors.  

This can be achieved by following our school expectations based on the premise that no one has the right to interfere with the 

learning, safety and well-being of others.  Students have the ability to make choices at several levels to redirect their behavior 

towards more positive actions.  When the student chooses, a parent will be asked to come to the school and offer assistance.  

Students will reflect upon and evaluate their choices at the end of each class period.  At the closing of each day, student will 

communicate with home and school their daily progress. 

 

Mountain Lion Citizenship gives students the opportunity to develop their decision making skills and experience the 

consequences of their own actions.   The program is divided into two parts: Refocus Levels (discipline) and Points 

(citizenship). The following is a brief synopsis of aspects of the Mountain Lion Citizenship program. 

Refocus Levels 
Students who choose to interfere with the learning, safety or well-being of others are requesting a refocus. Refocus’ are 

progressive if the student fails to meet the expectation of the level they have chosen.   

 

Refocus Levels provide the student a place to reflect on the behavior that allowed them to choose to refocus. Students who 

successfully complete refocus levels will return to their classroom work immediately following an exit conference. 

  

Refocus 1 While on a Refocus 1, a student sits in a chair facing away from the learning environment. 

                    

Refocus 2 While on Refocus 2, a student stands facing away from the learning environment. 

 

 Refocus 3 While on Refocus 3, a student stands facing away from the learning environment reading the school expectation. 

 

Parent Conference  Student has requested an immediate conference with his/her parent or guardian.  Student will call and request 

to conference immediately at school.  Student will remain in an alternate classroom (Buddy Room) until parent arrives.  Upon 

arrival, student/teacher/parent will discuss student actions which led to the Parent Conference.  The parent and student will decide 

if the student is ready to return to class.  The student must return and progress successfully down through Refocus levels 3-2-1.  

If the parent believes that their student will be unable to successfully complete the required Refocus levels, the student goes home 

and the conference is rescheduled for another time. 

 

Points 

Students have the opportunity to earn points per class period and lunch.  Students must earn at least 95% of the total points for 

one day to “Make Their Day”. Students earn points by not interfering with the learning, safety and well-being of others, by doing 

what is expected and the best they can. 

 

Students self-assess during each class and verbally award themselves points. Under the teacher’s guidance, opportunity is given 

for other students within the classroom to express concerns with another student’s points if they feel the student’s behavior 

directly interfered with their learning, safety or well-being. 

 

Students who do not earn enough points to make their day take home a notice with their own explanation as to why they did not 

earn enough points to make their day. Each morning offers students an opportunity to start afresh.  Every day is truly a new day! 
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Mountain Lion Citizenship Program 

Additional Components 

 

CONCERNS  An opportunity for students and teachers to help other students address behaviors.  Concerns are 

designed to assess citizenship and to let students and teachers non-judgmentally address interfering 

behaviors in others.  Teachers may address students who are not meeting expectations.  Students that 

do not use concerns appropriately may be placed on a contract with their teachers to not be allowed 

to concern others until they learn the appropriate way to use concerns.  

 

 

POINTS POSSIBLE  During a regular school day 350 points are possible.  In order to make their day students must earn 

335 out of the 350 possible points.   

 

SHADOWING  If a student chooses to interact (tease, talk) or respond with another student who’s on a Refocus level, 

then that student has chosen to join the student on that particular Refocus level. 

 

AUTOMATIC PARENT CONFERENCE  Behaviors that indicate a student’s choice for an Automatic Parent Conference 

include: leaving Refocus levels without an exit conference, walking away from staff when asked to 

choose a Refocus level, interfering with a student who has chosen a Parent conference, shadowing a 

student who has chosen a Parent conference, or swearing at another person. 

 

LEAP  Any student who violates a Cascade School District rule, which allows a suspension, could be 

suspended according to and within the limits of the rule. These are outlined in the Exceptional 

Misconduct—progressive discipline pages in this planner. 

 

 RECOURSE  An opportunity for a student to explain or share their perspective on how she/he did meet 

expectations and avoid interfering with another person’s learning when they feel a staff member 

has mistakenly allowed them to choose a Refocus level. 

 

Summary:  Our Mountain Lion Citizenship Program encourages everyone involved to become responsible for their own 

behaviors. It gives students the opportunity to develop their decision making skills and immediately have time to reflect on how 

to avoid interfering with the safety, learning, or well-being of others. We know that students have the ability to redirect their own 

behavior when given time to reflect (choose Refocus levels for interfering and self-evaluate Points earned during each hour).  At 

the end of each day, students need to reflect on whether they MADE THEIR DAY and how to make tomorrow a fresh start. 
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DISCIPLINARY PROCEDURES 

 

Disciplinary Procedures 
Students at Icicle River Middle School will be held to high behavioral and academic standards.  No student has the 

right to interfere with the learning, safety or well-being of another person.  Students will be responsible for 

maintaining self-discipline and self-control.  In order to help students meet these high standards, our staff will 

provide students with clearly outlined expectations for their classes.  Expectations for other areas are listed later in 

the Student Code of Conduct section of this handbook. 

Students will be expected to self-manage their own discipline/behavior unless behavior is considered illegal, 

dangerous to others or oneself, insubordinate or defiant, or disruptive to the learning environment.  Students will be 

referred to the school administrator when they demonstrate the inability to control themselves, or their behavior falls 

into these categories.  Because we believe parents have the right to know how students are progressing at our school, 

they will be notified of exceptional misconduct.  The continuum of discipline on the last page of this handbook 

outlines Exceptional Misconduct and possible consequences. 

 

Exceptional Misconduct-----Progressive Discipline 
Exceptional misconduct is a violation of District rules for student conduct which is so serious in nature and/or so 
serious, in terms of disruptive effect upon the operation of the school, as to warrant an immediate resort to 
suspension. The following corrective actions are imposed as a consequence for categories of exceptional misconduct 
which takes place on school premises or at any school-sponsored activity.  First time offenders and students on an 
IEP may receive leniency. 
 
Search-The District may conduct a reasonable search of student’s personal effects & clothing, student lockers, and 

desks, as needed to maintain student safety, health, and an orderly learning environment. Students will not have any 

expectation of privacy regarding student lockers and desks.  

 

Offense                                                                     Progressive Disciplinary Sanctions 
Alcohol/Drug Distribution or Sell: 

Selling or distributing alcohol, nicotine products, 

marijuana/cannabis, illegal drugs, drug paraphernalia (including e-

devices), or prescription and over the counter drugs while on 

school premises, school transportation, or at school events is not 

allowed and will include police notification.  

1. 45-day long term suspension reduced to a 5-day short term suspension with 

compliance in a youth drug intervention program; Police referral. 
2. 90-day long term suspension; Police referral. 

3. Expulsion; Police referral. 

4. Required UA and follow assessment requirements. 

Assault, harassment, threats or abuse of district personnel: 
Interfering with the discharge of the official duties of district 

personnel by intimidation, force, or violence. 

1. 3-10 day short term suspension; Long term suspension; Expulsion.  

2. 11-90 day long term suspension, Police referral. 
3. Expulsion, Police referral. 

Arson: Knowingly or recklessly cause a fire or explosion, which is 

dangerous to human life; or damages or threatens damage to any 

structure or vehicle. 

1. 1-10 day short term suspension; Long term suspension, Expulsion; Police 
referral.  

2. 10-90 long term suspension; Expulsion; Police referral. 

3. Expulsion; Police referral. 

Threat to inflect life-threatening bodily harm. 1. Emergency Expulsion – Parent Conference and individual student threat 

assessment. 

Grievous Assault on Students: Assaulting another with intent to 
inflict substantial or great bodily harm as defined by RCW 

9A.04.110, or knowingly inflict substantial or great bodily harm by 

any means. 

1. 3-10 day short term suspension; Long term suspension; Expulsion.  
2. 11-90 day long term suspension; Expulsion. 

3. Expulsion. 

All other Assault on Students 1. 3-10 day short term suspension; Long term suspension; Expulsion.  

2. 5–10 day short term suspension; Long term suspension; Expulsion. 

3. 11-90 day long term suspension; Expulsion. 

Burglary: Entering or remaining unlawfully in a district building 
with intent to commit a crime. 

1. 1-10 day short term suspension, Police referral. 

2. 11-90 day long term suspension, Police referral. 

3. Expulsion; Police referral. 

Use or Possession of Tobacco/Nicotine Products & E-

device/Vaping device (including paraphernalia). Under no 

circumstance should e-devices (filled or empty) be brought on 

campus.  
 

1. 3-5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

4. Expulsion. 
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Use or Possession of Alcohol/Drugs: Being under the influence, or 

in possession of alcohol, marijuana/cannabis, or illegal drugs, drug 

paraphernalia (including e-devices), or prescription and other over-

the-counter drugs without school approval while on school premises, 
school transportation, or at school events is not allowed.  

 

1. 45-day long term suspension reduced to a 5-day short term suspension and 

compliance in a youth drug intervention program; Police referral. 

2. 90-day long term suspension; Police referral. 

3. Expulsion; Police referral. 

4. Required UA and follow assessment requirements. 

Controlled Substances: Selling or distributing controlled substances 

or other drugs. 
1. 90 day long term suspension; Expulsion; Police referral. 

2. Expulsion; Police referral. 
Malicious Mischief: Destroying or damaging property, e.g. 
breaking windows, graffiti, defacing desks or lockers, damaging or 
destroying other peoples belongings, interfering with or damaging 
electronic information systems, etc. 

1. 3–5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 10-90 day long term suspension. 

Defiance of School Authority: Refusal to obey reasonable 
directions or requests of any staff member, including volunteers, 
aides, substitutes, secretaries, custodians, food service workers, bus 
drivers, etc. 

1. 3–5 day short term suspension, Parent conference. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

Forgery: Fraudulently using [in writing] the name of another 

person, or falsifying times, dates, grades, addresses, or other data. 
1. In-school discipline; 3–5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

4. Expulsion. 

Extortion, Intimidation, Blackmail, Coercion, or Robbery: 
Obtaining money or property by violence or threat of violence. 

Forcing or attempting to force another to do something against his 

or her will by threat of force. 

1. 3–5 day short term suspension; Long term suspension; Expulsion. 

2. 5-10 day short term suspension; Long term suspension; Expulsion. 

3. 11-90 day long term suspension; Expulsion. 

4. Expulsion. 

Fighting: The act of quarreling involving any physical altercations.  1. 3 –5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

4. Expulsion. 
Harassment: Intimidating or harassing another person because of 
that person’s race, color, sex, religious beliefs, ancestry, national 
origin, or for any other reason. A threat to cause injury, property 
damage, or physical confinement or restraint of the person 
threatened, or any other act intended to substantially harm the 
physical or mental health of the person threatened. 

1. 3–5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

Possession of Stolen Property: Knowingly receiving, retaining, 

possessing, concealing, or disposing of stolen property. 
1. 3-10 day short term suspension; Long term suspension; Expulsion. 

2. 5-10 day short term suspension; Long term suspension; Expulsion. 

3. 11-90 day long term suspension; Expulsion. 

4. Expulsion. 

Theft: Stealing items from another. Obtaining another’s property 

without permission. 
1. 3-10 day short term suspension; Long term suspension; Expulsion. 

2. 5-10 day short term suspension; Long term suspension; Expulsion. 

3. 11-90 day long term suspension; Expulsion. 

4. Expulsion. 

Lewd Conduct /Indecent Exposure: Behavior that is indecent or 

obscene, e.g. mooning, exposing oneself, sexual misconduct, etc. 
1. 3–5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

4. Expulsion 

Use of Obscenity or Profanity: Oral, written, gestures, or on 

computer networks. 
1. 3-5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 10 day short term suspension. 

4. 11-90 day long term suspension. 

5. Expulsion. 

Use of Obscenity or Profanity Directed at School Authority 1. 3-5 day short term suspension. 

2. 5-10 day short term suspension. 

3. 11-90 day long term suspension. 

4. Expulsion. 

Weapons and Explosives: The district has a no tolerance policy for 
weapons. Possessing or using weapons, explosives, or any other 

items capable of causing bodily harm, including “fake” weapons 

that are represented as “real” weapons. 

1. 3-10 day short term suspension; Long term suspension; Expulsion. 

2. Long term suspension; Expulsion. 

3. Expulsion. 

Fire Arms 1. 1-year Expulsion; Indefinite expulsion. 

2. Expulsion–Indefinite. 

Cell Phone 1. Student pick up in the office at the end of the school day. 

2. Parent pick up the phone in the office. 

3. Parent pick up the phone and 2 hours lunch detention. 

4. Parent pick up the phone and 1 day of in-school suspension. 
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